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Ebook Title: Airmail Shortcuts: Hide Folders & Command
Mastery

Comprehensive Description:

This ebook delves into the powerful yet often overlooked world of Airmail shortcuts, focusing specifically
on techniques to manage folders efficiently through hiding and custom commands. Airmail, a popular email
client known for its speed and customization, allows users to significantly boost their productivity through
well-crafted shortcuts and folder management strategies. This guide provides a detailed and practical
approach to mastering these techniques, enabling users to navigate their inbox more swiftly, organize
emails more effectively, and ultimately save valuable time and mental energy. The significance lies in
transforming Airmail from a simple email client into a highly personalized and efficient productivity tool
tailored to individual workflow needs. The relevance extends to anyone who uses Airmail regularly,
whether for personal or professional communication, aiming to improve their email management and

overall productivity.
Ebook Name: Airmail Power User: Mastering Shortcuts, Hidden Folders, & Custom Commands
Outline:

Introduction: Understanding the Power of Airmail Shortcuts & Efficient Folder Management

Chapter 1: Exploring Airmail's Built-in Shortcuts: A comprehensive guide to default shortcuts and their
effective use.

Chapter 2: The Art of Hiding Folders in Airmail: Techniques for decluttering the inbox and maintaining
focus.

Chapter 3: Creating Custom Keyboard Shortcuts: Step-by-step instructions for tailoring Airmail to individual
workflows.

Chapter 4: Advanced Folder Management Strategies: Optimizing folder structures for maximum efficiency.
Chapter 5: Integrating Airmail Shortcuts with Other Productivity Tools: Synergizing Airmail with other
apps for seamless workflow.

Conclusion: Maintaining Efficiency and Continuous Improvement in Airmail.

Article: Airmail Power User: Mastering Shortcuts, Hidden

Folders, & Custom Commands

Introduction: Unlocking Airmail's Productivity Potential



Airmail is a powerful email client celebrated for its speed and customization options. However, many users
only scratch the surface of its capabilities. This comprehensive guide will unveil the secrets to mastering
Airmail shortcuts, strategically hiding folders, and creating custom commands to transform your email
management and boost productivity significantly. We'll explore both the built-in features and advanced

techniques to streamline your workflow and reclaim valuable time.

Chapter 1: Exploring Airmail's Built-in Shortcuts

Airmail offers a range of default keyboard shortcuts designed to expedite common email tasks. Knowing
these shortcuts can drastically reduce the time spent on mundane actions. For instance, the "8§ + N" shortcut
creates a new message, "9 + R" replies to a selected email, and "38 + Shift + D" marks an email as read. This
chapter provides a complete list of Airmail's built-in shortcuts, categorized for easy reference and includes
tips on how to effectively integrate them into your daily routine. Mastering these default shortcuts is the
foundation for becoming an Airmail power user. Remember to consult Airmail's in-app help or online

documentation for the most up-to-date list.

Chapter 2: The Art of Hiding Folders in Airmail

Cluttered inboxes are a productivity killer. Airmail allows you to strategically hide folders to declutter your
view and focus on essential communications. This chapter details how to hide folders, selectively revealing
them only when needed. This technique is particularly useful for archiving projects, managing less
frequently used accounts, or separating personal and professional emails. We will cover various methods for
hiding folders, emphasizing best practices for organizing your folders before hiding them, ensuring easy
retrieval when required. This section will also include advice on maintaining a clear and intuitive folder

structure, even when some are hidden.

Chapter 3: Creating Custom Keyboard Shortcuts

Airmail's true power lies in its customization capabilities. This chapter provides a step-by-step guide to
creating custom keyboard shortcuts for actions not covered by the default shortcuts. This could involve
assigning shortcuts to specific folders, frequently used filters, or even external actions. We will explain the
process of accessing Airmail's settings, assigning keys, and testing your custom shortcuts. The examples
provided will demonstrate how to create shortcuts for archiving emails to specific folders, marking emails
as read or unread, or even triggering specific rules or filters. Through this, you can tailor your Airmail

experience completely to your individual needs and preferences.

Chapter 4: Advanced Folder Management Strategies

Effective folder management is crucial for maintaining a productive email workflow. This chapter delves
into advanced strategies for organizing emails beyond simply hiding folders. This will include best practices
for naming conventions, creating nested folders, and utilizing smart folders and filters to automatically sort

incoming emails. We will discuss strategies for different email usage scenarios, offering tailored solutions for



personal users, professionals, and those managing multiple accounts. By implementing these strategies,
you’ll not only improve your ability to locate emails but also establish a more intuitive and maintainable

system over time.

Chapter 5: Integrating Airmail Shortcuts with Other Productivity Tools

The true efficiency gains from mastering Airmail shortcuts come when integrated with other tools in your
productivity ecosystem. This chapter explores how to seamlessly connect Airmail's shortcuts with other
apps, improving workflow transitions. Examples will include integrating with task management apps,
note-taking software, or even calendar applications. This might involve using keyboard shortcuts to quickly
forward emails to tasks, create notes from emails, or schedule calendar events based on email content. By

establishing such connections, your entire workflow becomes streamlined and significantly more efficient.
Conclusion: Maintaining Efficiency and Continuous Improvement

Mastering Airmail shortcuts, hiding folders, and creating custom commands are not one-time tasks. This
concluding chapter emphasizes the ongoing nature of optimizing your Airmail setup. It will include tips on
regularly reviewing your folder structure, refining your shortcuts, and adapting to evolving email

management needs. The key to long-term productivity is continuous improvement and adaptation, and this

chapter provides strategies for achieving that with Airmail.

FAQs:

1. Can I recover hidden folders in Airmail? Yes, easily accessible through Airmail's folder management

settings.

2. Are custom shortcuts limited in Airmail? No, you can create a substantial number of custom

shortcuts.

3. Will hiding folders impact email delivery or functionality? No, hiding folders only affects visibility;

emails are still accessible.

4. Can I use custom shortcuts on different devices? Yes, as long as you have synchronized your Airmail

settings.

5. What are smart folders in Airmail? They automatically sort emails based on criteria you define.

6. How do I prevent accidentally hiding important folders? Create a clear, well-organized folder

structure before hiding any.

7. Can I assign multiple shortcuts to the same action? No, Airmail doesn't allow duplicate shortcut



assignments.

8. Are there any limitations to custom keyboard shortcuts? Yes, you cannot assign shortcuts to actions

that are already assigned default shortcuts.

9. What if I forget my custom shortcuts? Keep a well-documented list or use Airmail's settings to view

them.

Related Articles:

1. Airmail for Professionals: Optimizing Email Workflow for Business: This article focuses on applying

Airmail strategies for professional email management.

2. Advanced Airmail Filtering: Mastering Rules and Smart Folders: A deep dive into Airmail's

powerful filtering capabilities.

3. Airmail Automation: Integrating with Zapier and IFTTT: This article explores automating tasks

within Airmail using third-party tools.

4. Airmail vs. Spark: A Comparison of Email Clients: An objective comparison of Airmail and a

competitor email client.

5. Boosting Airmail Performance: Tips and Tricks for Speed and Efficiency: Strategies to optimize

Airmail for maximum performance.

6. Airmail on Multiple Devices: Syncing and Configuration: Guidance on setting up and managing

Airmail across different platforms.

7. Managing Large Mailboxes in Airmail: Effective Archiving Techniques: Strategies for efficiently

handling very large email accounts.

8. Customizing Airmail's Appearance: Themes and Personalization Options: A guide on customizing the

visual aspects of Airmail.

9. Airmail Security Best Practices: Protecting Your Email Data: A discussion on securing your Airmail

account and protecting your email data.



Additional Resources

Airmail - Email Client for iPhone, iPad and Mac
Airmail 3 — This fully accessible mail client was designed specifically for iOS, macOS and watchOS. Email

workflow is optimized with extensive customizations, custom actions and ...
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Airmail
How can we help you? Frequently Read Articles F.A.Q. Two Step/Factor Authentication - Airmail for
macOS Plugins - Airmail for macOS Themes - Airmail for macOS Add an Office 365 Email ...

F.A.Q - Airmail
May 11, 2017 - Go to the Mail app Preferences, General, and select Airmail as the “Default email reader.”

How often does Airmail check my email accounts for new mail? By default, Airmail ...

Airmail Pro
Aug 29, 2024 - Airmail Pro is free for all users who purchased the Airmail 3 after 1st January 2019. The

cost for subscriptions is subject to your region. Single subscription will sync to all ...

Mac | Airmail
Airmail allows you to respond quickly as possible, Airmail has a feature called “Quick Reply” When you .

receive mails you can respond faster rather than opening a reply window.

10S | Airmail
Airmail 1.3 now has the new feature which allows iMessage on your iPhone to access the attachments from

Airmail. To access the Airmail attachments in iMessage, please follow the ...

Airmail Email Client for iPhone, iPad and Mac Beta
Airmail for Mac Beta is an advanced email client that offers a sleek, user-friendly interface and a range of

powerful features designed to simplify your email management.

Import/Export Accounts in Airmail - Airmail for macOS
Jan 12, 2019 - Airmail makes it easy to export mail account settings for backup or to use when setting up

Airmail on a new computer. Open Airmail App Click on File in the Menu Bar Choose ...
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Airmail 3 — This fully accessible mail client was designed specifically for iOS, macOS and watchOS. Email

workflow is optimized with extensive customizations, custom actions and deep ...
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